Election
2022
Nomination Form
Welcome back to another exciting school year! We are accepting nominations for the Ridgeview PTO executive board. We are looking for dedicated volunteers to fill these positions, or you can share the position with a partner. The requirements are simple…

PTO Executive Board Requirements:
· Parent or Guardian of a Ridgeview student
· Available to attend general and executive board meetings
· Willingness to work as a team, brainstorm ideas, and plan/ execute events.
The following is a brief description of the open Executive Board positions:

· President: The President will preside at all meetings of the organization. S/He shall represent the Ridgeview PTO, where requested to do so. S/He shall create and oversee all standing committees. As chief executive of the organization, the President shall communicate with the Ridgeview Principal and be responsible to preform the necessary duties that are needed for the benefit of the PTO’s goals and activities which are ultimately aligned with the needs and mission of the school.

· Vice-President: The Vice-President shall be prepared to perform any or all of the duties of the President, or when called upon to do so/ S/He shall perform as the liaison between the PTO Executive Board and its members. The Vice-President shall also oversee the PTO’s involvement in kindergarten welcome activities.

· Secretary: The Secretary shall prepare the agendas for general meetings, record and distribute the minutes for general and executive board meetings, maintain a complete file of all minutes. S/He shall participate in discussions and decision making.

· Treasurer: The Treasurer develops a budget, collects fundraising monies, writes checks for purchases and reimbursements, tracks income and spending, makes financial reports, and organizes an annual audit. S/He will renew incorporation with the state, lead the budget development, and file annual IRS information return for 501(c) (3) groups.

· Fundraiser: The PTO Fundraising Chair works with school volunteers, parents, students, staff and community members to oversee all fundraising activities for the PTO. The Chair must develop and manage sponsorship and procurement and work closely with school administration to plan key fundraising dates.

· Outreach Secretary: The Outreach Secretary shall assist the Secretary in their duties. In addition, the Outreach Secretary shall be responsible for organize the PTO newsletter, work with the Principal Assistant regarding social media postings, announce upcoming events, and maintain a file of all work.

General Board Positions:
·  Committee Chair:  The Committee Chair(s) shall be responsible for individual school activities and event planning, and volunteer coordination. Communication with the Executive Board is required for successful events/ activities.

Elections will be held Thursday, November 10th and ratified at the November 17th meeting.
If you would like to be a part of a great team, please complete the nomination form below and return it to school by October 26, 2022.


PTO NOMINATION FORM

Name of Nominee:_________________________________________________
Email:______________________________________Phone:________________
Check the position(s) of interest:           President  
Vice- President                   Secretary 
Treasurer                 Fundraiser
Outreach Secretary                       Committee Chair

Please tell us a little bit about yourself and what you can bring to the position(s): ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________   Due: October 26, 2022      
